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LeHings Policg
Lavendon School

|. Use o J: Premises

Use o f the school's Premises and ils facllihes is subJecL bo the fo”owing rules o,nd, in the case o f hlrers,

lo certain standard condilions incorporaked in the hiring agreemenf A copy of the schools Slandard

Conditions for hire of School Premises is alfached in Appendlx | Charges for hire of School Premises is
attached in Appendlx 2.

2. Applging to Use the School

a.

Appllcahon J.‘OF use OJ.‘ H’Le SChOO[ or H’Le SCI’LOO[ COF PGFI( sha“ be made ITO Hw Heac”eo,cher Olf

least 2| daﬂs before the event. A copy of the Schools Standard Condilions for Hire (Appendix )
will be Provided bo all hirers.

There should be a named person in aktendance al the leHing who is either a member o f sta ff
school governar, school carelaker, or a Lavendon School Association member who should have
access lo the school }elephone for use in an emergency.

Adulls or children should nol have access to classrooms during leHings unless agreed in advance
with the headleacher.

The righ} bo re fuse any appllcahon for the use o f Premises is reserved fo the Governing Bodﬂ, or
the Headbeacher achng on its behal f-

The Headleacher or Chair o f the Governing Bodﬂ shall have immediale power lo terminake any
agreement relahng bo the hire o f the school Premlses i f it is considered that the Hirers have in
any way damaged the bulldings, leings, flxkures or furniture, or have subJected them to undue
wear and fear or are in any way 9ui”3 of a breach of these rules of the Hiring Agreemenl. Such
terminalion will not release the Hirer from any obligahons or affeck any righks or remedies the
Governing Board or the Trust may have.

The Governing Board reserves the right bo re fuse any appllcahon for the hire o f school Premlses,
unless directed bU the Trust, Inspiring Fulures Through Leorning (IFIL) under iks Direclions on
the Use of School Premises Quk of School Hours, or nalional legislahon.

Hirers who are Providing achivilies for children need to have DBS clearance which must be shown

ITO H’Le headkeacher.



3. Hours o f Opening

Facilities at the school are norma“ﬂ available for the use o f oulside hirers between the hours o f 6.00Pm
and q.3OPm on weekdaﬂs, and 900am and ||Pm al weekends. In excephonal cases, these hours may be
extended on appllcahon bo the Headleacher.

k. Maximum Capocilﬂ
The school hall has maximum co,PaciLH of 80 sealed (these figures include helpers and per formers,) and

on no OCCOUHIT ShGH H’Lese figures be exceeded.

b. SaJ:elH Requiremenls

The School has nol been granted a Publlc enfertainmenlt licence. All conditions alached lo the granhng
of the licence; stage Plaﬂ or other licences and the School's Health and Safehj Policg shall be stricHH
observed. NoH’ning shall be done which will endanger the users o f the bulldlng, or invalidale the Po[lcles

of insurance relahng lo it and lo iks conlents. In Parhcular:

a. obstructions musk not be Placed in gangways or exils, or in fronk of emergency exits, which must be
available for free Public access and egress a all limes;

b. the emergency lighhng suPPlU must be turned on during the whole lime the Premises are occupied,
and must illuminale all exit slgns and roules;

C. f’tre— fighhng o,PParatus shall be kept in iks proper Place and onlﬂ used for its inkended purpose;

d. the Fire Brlgade shall be called o any outbreak o f fire, however s[lghl, and delails o f the
occurrence shall be given to the Headleacher;

€. performances involvlng danger bo the Publlc shall nok be PermlHed;

2 hlghlﬂ flo,mmable substances shall not be broughl inko, or used, in any Po,rk of the premises. No
internal decorations o fo combustible nature (e.g. PoleLHrene, colton, ho,H ebc.) shall be undertaken or
erected without the consent o f the Governlng Board;

no unauthorised heahng aPPliances shall be used on the Premises;

s«

Hirers are exPected bo Provide their own first aid box or request one from the school.  The
Headteacher shall be in formed immediatelﬂ of any incidenk;

i.  all elechrical eclulpment brough} inko the building shall complﬂ with the Electricilﬂ ab Work Regulahons
1989. The Governing Bodg and the LA disclaim all responsibllilg for all claims and cosks arislng ouk

of or in any way relahng to such equipment;



J’. The school and iks grounds are g no smoldng area and this must be observed during leHings.

6. Supervision
The HIRER and persons in charge or on dulﬂ shall have been in formed of the Procedure for evacualtion
of the Premlses and shall be fo,mlliar with the fire— fighhng equipmenk available.



1. Inloxicohng Liquor
No intoxicahng licluors are PermlHed lo be boughL sold or consumed on any Part of the Premlses withoul
the express Permlsslon in wrihng of the Head or the Chair o f the Governlng Bodﬂ. Writlen consent must

also be oblained Prlor bo seeklng ony Occasional Licence or Permission for the sale o f alcoholic [lquor.

8. BeHing, Goming and Lolleries
NoHﬂng shall be done on or in relakion to the Premlses in conlravenlion o f the law relahng bo beHing,
9amin9 and loHeries, and the persons or orgo,nisahons responsible for funchons held in the Premlses

shall ensure thal the reclulremenks of the relevant leglslahon are slricHH observed.

9. Other Licences and Permissions
Permission or licence must be oblained from the copﬂrlght owner, the owner of the sound recordings (lf
aPProPriate) and the Publisher of any Public per formance of music, musico,ls, operas, or skage Plal:js.

The borrowlng of music scores or Plo,Hs from a local librarH does nol constitule Permisslon lo per form.

The Headteacher MUSIT be g'wen OIIT least J.‘OUJ' wee|<s nohce OJ.‘ a stage PlOH Produchon. The Hirer MUSIT

oblain the aPProPrlate licence from the local councll, which reclulres three weeks notice.

I} is the responslbillkﬂ Of any user, which uses recorded music in its aclivilies to check i f ib requires a

licence from Phonographlc Performo,nces L. (PPL) and, lf S0, lo oblain one.

AnH user Performlng live music is responsible for checldng whelher o Performlng Righ}s Societ\Lj (PRS)

licence is required. Delails must be kept of the works per formed.

Public music, singlng and dancing can onlﬂ bake Place on Premises that have an enlertainment licence

which the Hirer must oblain from Milkon Keljnes Council.

Hirers are reminded thal it is lllegal bo Photocopﬂ music or Plaﬂs without the express Permission in wriling

of the copﬂrlghl holder save in cerfain circumstances. Anﬂ in fringemenk of this is liable o Prosecuhon.

10. Slorage
The Permlssion of the Governing Board must be oblained before goods or equipment are leﬁ or stored al

the School, excepl that the Headleacher is authorised o grcml Permisslon for the overnighl slorage of
goods and equipmenl broughl to the School fora Parhcular J:unchon or evenl.
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ll. Loss o ¥ ProPerlH
The Governing Bodﬂ and IFIL cannol accept responslbillkﬂ for do,mage to, or the loss or H’Leﬁ of. hirer's
Properlﬂ ond effects.

12. Car Parl(ing

Cars shall not be Parked so as bo cause an obstruclion al the enbrance lo, or exiks from the School. In
Parhcular the Hirer must ensure thal access fo the school bU emergency vehicles is nol obstrucled or
delayed. Where parking accommodalion is provided and avo,llo,ble, this must be used, and the users o

Y parking P f

the school should avoid undue noise on arrival and departure,

I3. Nuisance
. Lilter shall not be leﬁ in or about the school Premises.
b. Except in the case o f brained guide—dogs for the blind and hearlng dogs for the dea f animals shall
not be PermiHed on the school Premlses.
c. Hirers and organlsers of events in the school Premlses are responsible for ensuring that the noise
level o f their funchons does not ln}erfere with other achivities within the bulldlng and nol cause

inconvenience J.‘OF H’Le occuplers OJ.‘ nearbH hOUSGS and PFOPGFITH.

l4. Block Bool(ings
Block Booldngs, Perlod bool(mgs or bool(mgs more than 3 months in advance will onlﬂ be accepted
Provisiona“ﬂ. The Governors reserve the righ} bo re fuse any o,PPllcahons or o lerminale a book’mg with

reasonable nohce (nOI"mO”H no less Hw,n |5 wor|<in9 CJ«O,HS.)

I5. Care o ¥ the Premises
Premises are lel as H‘leH stand and no alleralions or addilions shall be made o lighhng, heahng, seahng,
leings, fix}ures or other o,rrangemen}s of the accommodalion excepk with the express Permission of the

Governing Board.

AnH sPecio,[ arrangemenks for exo,mple for seahng must be recluesked in the applicahon and any

additional costs incurred bg the school Po,id for bg the Hirer.



No bo”s, screws, no,lls, backs or adheswes, shall be driven ln}o, or used on, any Po,rt of the Premlses; other

than for materials displo,ﬂed on boards Provlded sPeci fico,”H for that purpose.

Hall floors are used bH children for Phﬂslcal educalion and no substance is to be aPPlied bo floors bo
prepare them for dancing or any other achvihj. No footweo,r liable to damo,ge floors may be worn in the

school buildings.

6. Corelal(ing

The charges made J.‘Or H’Le use OJ.‘ H’Le Premlses Wi” norma[lﬂ be inclusive OJ.‘ Gll POHanLS J.‘OI" H’Le

caretaker, ar OH’LGF SLGJ.‘J.‘ OJ.‘ H’Le SCI’LOO[.

The school must be leﬁ hdﬂ o,fker use. Should the premises require more than half an hour
c[eanlng/ co,retaldng time a ﬁer leH'mg, hirers will be charged the full extra cost. No allowance has been
made for this in the cluoked botal charge given.

The hirer shall accepl fu” responslbillkﬂ for reimbursement o the school for any additional skaffing
costs resulhng from the use o [ premises or grounds bﬂ the Hirer and the costs o f reinskahng grounds or
relnskahng, repairing, or replaclng ony Po,rt of the accommodalion or ony Propertﬂ in or upon the
accommodation which is damaged, destroged, stolen or removed during the leHing. The Hirer shall
undertake to o,ccepl as flno,[ and conclusive the decision o f IFL as to the fo,ck of any such loss, anurH,

or destruchon Gﬂd as LO H’Le amount OJ.‘ SUCI’L expenses.

7. Indemnilg and Insurance
Lethngs are made on the unders}andlng that IFEL and the Governing Board are indemni fled bﬂ the Hirer
againsk ony loss, damage, costs and expenses during the use o f the school Premises bU the Hirer excepl

where SU,Ch lOSS, do,mage COSITS and expenses are direcHH O,Hribukable ITO H’Le negligence OJ.‘ H’Le emPlOHees

OJ.‘ IFH_ or H’Le Governing BOdH

The Hirer shall insure with o reputable insurance Office aPProved bﬂ IFH_, againsl such fu,nds as the
Hirer may become liable to pay as comPenso,Hon, arlslng oul of bodllﬂ inJurH or illness (fatal or
otherwise) to any person and/or costs, fees, expenses, loss or damoge caused o Properhj or the premises
bﬂ any ack or neglect of himself, agenks or any persons resorhng bo the premises bﬂ reason of the use of

the Premises blj the Hirer.



Unless sPeci fico,”ﬂ agreed bU IFiL, the insurance cover shall Provide a limil o f indemniiﬂ of not less than
£2,000,000 in resPeci Of any one incident and o include liabiiiig for the Premises including iiabiliiﬂ for

fire and exPlosion risks arising from the hire o f the Premises.

The Hirer shall Produce the Policg of insurance and receiPis for the current Premium or Premiums upon

rectuesi bﬂ the Heo,dieacher, Governing Bodﬂ or Area Educalion O f fice within seven do,Hs of a recluesi.

The Hirer must ensure such fire, health and safeiﬂ ond other Precauiions as are required bH the
Governing Bodl:j are ProPerlH imPlemenied ond observed. The Hirer must comPleie an Accident RePori
Form in resPeci of any accident occurring during a leiiing and rePori it o the Headleacher as soon as

Possible.

I8. Eleclions and Parish Council Meeiings
In accordance with the Local Government Act |q72, school Premises must be made available for Loco,i,

Nalional Parliameniarﬂ and EuroPean Parliameniarﬂ Eleclions and lo meeiings of Parish Councillors i f

recluired (SI 1994 No 748 Regulaiion 2)

Charges made in the circumstances may relale oan lo costs incurred bU the ieiiing in resPeci of heo,i,

lighi, careiaking and cieaning costs.



19. PolicH Review

This Policg will be reviewed every three years.

DQLG Ag reed:

February 2024

Sig ned:

Review Dale:

Spring 2027




