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|. Aims

Our schoo[ aims |:o:

>HOV6 I“OBUSL PI"OCSSSGS in P[GCG |F0 ensure Hw on[ine SO‘Fel’H OJ.‘ PUPilS, S}O,J.“F, vo[unl?eers o,nd 9overnors

)Del'wer an CJ.'JICCITWC O,PPI“OO,Ch tO online SGJ.‘G[TH, which empowers us LO PFOLCCL and educale Hw whole SChCCl communilg

in iks use of technologg

)Esloblish cleo,r mecho,nisms lo idenh Y inlervene and escalate an incidenl, where aPProPriale
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2. Legislahon cmd guidunce
This Policu is based on the Deparlmenl for Education's (D J:E) stalukoru sa J:eguard'mg guidance, Keeping Children SaJpe in

Educahon, and its advice for schools on:

)Teaching on[ine saJpeL\u in schools

)Prevenhng oncl lackling buuuing o,nd cuber—bulluing: advice for headteachers oncl school sfaJer

)[Relahonships and sex educahon

)Searchinq, screening o,nd con riscahon
J J J

Il o,lso reers to H1e Departmenl‘s guidance on Iprofechng children from ro,clicaliso,hon.

Il reflecls exishng legislahon, including but not limited to H\e Educahon /\ck |qq6 (o,s o,mended), Hme Educahon o,ncl
Inslpechons Act 2006 o,nd |;|'1e Equalitg Ack 20|O. In addihon, if reflecfs Hw Ecluco,hon Ack 20“, which ho,s g'wen |:eachers

stronger powers to Lack[e cuber—buuﬂing bH' i f necessary, searching for and delehng inaPPropriaLe images or fi[es on

Pupils‘ eleclronic devices where Hmeu believe Hwere isa '9ood reo,son' to do sO.
The policg a[so lakes inlo accounf Hwe Nahonal Curriculum compuﬁng programmes of studu.

3. Roles and responsibili[ies

3.| The governing board
The goveming boo,rd has overa“ resPonsibi[ifu for moniforing Hus Policg o,nd ho[cling Hme headfeacher fo account for its

implemenfahon.

The 9ovemin9 board will co-ord‘mo,le regu[ar meehngs wiHm aPProPriate slo, f f fo discuss on[ine sa J:e|:5, o,nd monilor on[ine

sa J:elH [ogs as Provided bu the designaked sa J:eguarding lead (DSL).
All governors will:

)Ensure that Hleu have read and understand this Po[icu

)Agree o,nd o,dl'lere lO H’le lerms an acceptable use OJ.' Hwe SCI’IOOl‘S ICT sustems o,nd Hwe internet (appendix 3)

32 The headleacher

The headleacher is respcnsib[e for ensur'mg that sta ff understand this Policu, and that it is being implemented
consislenHH lhroughoul the school.

33 The designaled sa }‘eguarding lead

Delails of the school's DSL and depufu are seb out in our child Proleclion and safeguarcling Policu as well relevant J’cb

descriphons‘
T|'1e DSL lakes lead responsibililu for online sa felu in schooL in Parhcular:

)Supporhng the headleacher in ensuring thal sta ff understand this Policu and that it is being implemenled consistenHu
H‘»roughouf the school
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https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/teaching-online-safety-in-schools
https://www.gov.uk/government/publications/teaching-online-safety-in-schools
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.legislation.gov.uk/ukpga/2006/40/contents
https://www.legislation.gov.uk/ukpga/2006/40/contents
https://www.legislation.gov.uk/ukpga/2010/15/contents
http://www.legislation.gov.uk/ukpga/2011/21/contents/enacted

)Work'mg WiH‘t Hw heacueacher, ICT manager and OH‘LCF SITO,JIJ.‘, as necessarH, kO aclclress OHH onl'me SOJ.‘elflj issues or

incidenfs

)Ensuring Hmo,f any on[ine so,fefg incidenfs are logged (see QPPendix 5) o,nd deo,u wiH1 aPProPriakelg in line wiH1 H’»is
Po[icg

)Ensuring Hmo,l any incidents of cgber—Bu”Hing are logged o,nd deo,u wiH‘» aPProPriakelg in ['me wilfh Hne schoo[ behaviour
Po[icg

)Updahng ond de[ivering sta ff lraining on online sa J:elH (aPPendix k conlains a sel f-auclil for sla ff on online sa J:ehj

troining needs)
)Liaising wiH1 oH’»er o,gencies and/or externa[ services if necessary

)Providmg regu[ar reports on online sa J.'GITU in school to the headteacher and/or 9overnin9 board
This lisk is not intended to be exhaustive.

34 The ICT manager

The ICT manager is responsible for:
)Pu“mg in P[ace appropriate fiuer'mg ancl monilor'mg Sl:jslems, w|1ic|1 are updated on a regular basis o,nd keep Pupi[s

safe from Pofenha”g ho,rm fu[ o,nd inaPProPrio,fe confenf o,ncl conto,cf online whi[e o,t schoo[, including }errorist and

extremist mo,ferio,l

)Ensuring HIGL H1e SChOOl‘S ICT sgstems are secure o,nd Profected o,go,insf viruses o,nd malwo,re, o,nd H’LOL SUCh SOfel?H

mechanisms are updaled regularlg
)Conduchng a J:u“ securitﬂ check and monitoring the school's ICT sHslems on a weekl3 basis

)Block‘mg access |:o Potenliallg dangerous si|:es ancl, where Possib[e, Prevenhng Hwe down[oadmg of Pokenﬁo”g dangerous
flles

)Ensuring thal any online so,felg incidents are logged (see appendix 5) and deall with aPPropriatelH in line with this
Po[icg

)Ensuring thal any incidents of cgber—bullging are deall with aPPropriatelH in line with the school behaviour PolicH

This list is not infended to be exhaustive.

35 All stagf and volunkeers
Al ska . including conlrackors and agency sta . and volunkeers are responsible for:

2Mainkaining an understanding of this policy

2 Implementing this policy consistently

2 Agreeing and adhering ko the erms on acceplable use of e school's ICT syskems and the internet (appendix 3), and

ensurin, ab pupils follow the school s ferms on accepiable use \appendices | an
g thak pupils collow the school's plable use (appendices | and 2)
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)Worl(mg with the DSL o ensure that any online sa fetg incidenks are [ogged (see appendix 5) and deall with
appropriatelg in line with this Po[icg

)Ensuring Hmo,f any incidenks of cgber—bu“ging are deo,”: wi|:h aPProPriale[H in l'me wiH\ H’»e school behaviour Po[icg
This lisl is not 'mtended to be exho,ushve.

3.6 Parenls
Parents are expected bo:
)Nohﬂj a member of sko,ﬂ: or Hw headkeacher Of any concerns or queries regard'mg H\is Policg

)Ensure their child has read, understood and agreed bo the terms on accepkable use of the school's ICT sHstems and
internet (aPPendices | and 2)

Parents can see|< J:urHler guidance on |<eep‘m9 chi[dren safe onl‘me from Hle J:ouow‘mg organisahons o,nd websifes:

)What are the issues? - UK So,Jcer Internet Cenlre
>Hot |;0Pics - Childnet Internalional
)Parenl faclslweet - Childnet Internalional

3.7 Visilors and members of H\e communilg

Visitors cmd members of Hte communitg who use Hwe school‘s ICT sHslems or intemet wiH be mo,de aware of Hwis Po[icH,
when re[evanl, and expecled to read and follow i I f appropriate, Hleg will be expecled to agree to the terms on accepl‘able
use (appendix 3).

lf. Educahng Pupils ubout online sajretg

Pupils wi“ be lought oboul onl'me sa felTH as Por} of Hme cu,rricu[u,m:
From September 2020 all schools will have to teach:

)Relahonshilps educahon ancl hea“h eclucahon

In Keg Sloge | Pupils will be Laughl bo:
)Use Lechnologﬂ sa felg and respect fuug, keeping Personal in formalicn Private

)Idenlifg where l'O 80 J?OI" help o,nd SUPPOI"F when H‘leH have concerns OIDOUL contenf or contacf an Hw intemet or oner

online fechnologies
Pupils in Key Stage 2 wil be faught fo:
2 Use technology saely, respectfully and responsibly
Recognise acceplable and unacceptable behaviour
2 dentipy o range of ways fo repork concerns about conlent and conback

By f/le end of Primary school, pupils wi” /mow:
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https://www.saferinternet.org.uk/advice-centre/parents-and-carers/what-are-issues
http://www.childnet.com/parents-and-carers/hot-topics
https://www.childnet.com/resources/parents-and-carers-resource-sheet
https://schoolleaders.thekeysupport.com/uid/8b76f587-7bf6-4994-abf0-43850c6e8d73/

) That /Jeople somelimes behave di f ferenHy online, inc/uding [JH /Jr‘efending fo be someone f/ley are nol.
) T/mf Hle same Princi/)/es a/)/)/y fa on/ine relah’anships as fa Jrace—[o— face re/ah’anships, inclucling Hle imparfance of

respecf fOF oH;ers anline inc/udt’ng When we are ananymaus

) T/le rules and princi/)/es for kee,m’ng safe on/ine, how [0 recagm‘se ris/<s, harm fu/ canfenf and confacf, and haw fo reporf

them

)Haw fo crih‘ca/ly consider their online friends/u'ps and sources o f in formah'on includmg awareness of the risks

associat‘ed wiH; peaple Hzey have never mef
)Haw in armah'an and dat‘a is s/mred and used an/ine
f

>HOW I‘O respand safe/y Gﬂd GPPI‘OPNU!G[H llO adulfs Hzey may encounfer (iﬂ al/ COHLIEXL[.S, including online) w/wm Hley dO

rw;l /(HOW

The sa feuseof social media and the inkernel will also be covered in other sub\jects where relevant.

The SChOOl Wiu use assemblies LO raise PUPilS, awareness OJ.' Hwe dangers H"LOL can be encounterec{ online Cll"td mOH OlSO

invite speakers bo kalk bo Pupils about this.
5. Educaﬁng Parents about online safelg

The school wi” raise Parenls' awareness o f inkernet sa feh:] in leHers or oH‘ter communicahons hcme, and in in formahon

via our websile or our scl'wol Facebook Page. This PO[iCH wi“ o,lso be sl'lared wiH‘t Parenls.
Online sa feLH wiu a[so l)e covered during Parenls‘ evenings.

I f Parenls have any queries or concerns in re[ahon lo online sa felg, H‘»ese should be raised in Hw firs} inslance wiH1 H1e

headteacher and/or the DSL.
Concerns or queries about this Policg can be raised with any member of slaff or the headleacher.

6. Cgber—buuging

6| De finilion
CHber-bullHing Lakes place on[ine, suclw as H'trough socia[ nehtvorking siles, messaging apps or 9am'mg sites. |_i|<e oner

forms of l)uuging, il is Hle repehhve, inlenhonal harming Of one person or group bH o,noH'ler person or group, wlwere Hte

relahonship involves an imbalance of power. (See o,lso Hw school behaviou,r Policg.)

62 Prevenling and oddressing cher—bullHing
To help Prevent cgber—buuging, we will ensure that Pupils understand what it is and whal o do if H‘»eg become aware of it

ho,ppening lO Hnem or OH"LCI"S. We Wiu ensure Hmk PuPilS |<now hOW H’ICH can FCPOFL 0!’15 incidenls ancl are encou,ro,gecl tO dO

SO, including where H’IGH are a wilness rather than the viclim.
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The school will acl'welg discuss cgber-buuaing with Pupils, exp[a’ming the reasons whH it occurs, the forms it may take and
whal the consequences can be. Class teachers will discuss caber-bullging with their children, and the issue will be

addressed in assemblies.

Teaching sta ff ore also encouragecl bo find opportunihes bo use aspecls of the curriculum o cover cgber-bu”ging. This

includes PCFSODOL SOCiGl, heale ancl economic (PSHE) educahon, ancl oner sub\]ects where appropriale.

All sta ff. governors and volunteers (where appropriate) receive lraining on cgber-bullg'mg, its impacl and ways bo supporl

Pupils, as Part of sa feguarding lro,’ming (see section |l for more delail).

The SChOOl OISO sends informahon/leaf[ets on cgber-bullging LO Parenls SO Hmd H’teH are aware OJI Hw signs, hOW LO report

il‘ and hOW H'ICH can supporl chi[dren WhO mag be aﬂ:ectecl.

In relalion to o specific incident of cgber—bu“ging, the school will fouow the processes sel out in the school behaviour
POliC}} Where i”egal, inappropriate or harm fu[ material has been sPread among Pupi[s, the school will use all reasonable

endeavours lo ensure the incident is conlained.

The DSL will consider whether the incident should be reporked bo the Police i f it involves iuegal malerial, and will work
wiH1 exlerno,l services i f it is deemecl necessary lo do sO.

63 Examining eleclronic devices

School sta ff have the speci fic power under the Educalion and Inspechons Act 2006 (which has been increased bﬁ the
Education Act 2011) to search for and, i f necessary, delele ‘mappropriale images or files on Pupi[s' electronic devices,

includ'mg mobile Phones, iPads and other tablet devices, where HweH believe there is a ‘good reason fo do so.

When deciding wheHler Hlere isa good reason Lo examine or erase data or files on an electronic device, sta ff must

reasonably suspeck thal the data or ple in question has been, or could be, used o
2 Cause harm, and/or

2 Disrupk keaching, and/or

2Break any of the school rules

If inappropriale material is found on the device, it is up to the slaff member in conJunclion with the DSL or other
member o f the senior leadership team fo decide whether erg should:

)Delete Hwat material, or
)Retam it as evidence (OJI a criminal offence or a breach of school discipline), and/or

)Repor} i Fo the Police

Ang searching of Pupils wi“ l)e carried oul in line wiHm Hme DOE‘s [o,lesk 9uidance on screening, searching cmd

con [;'Lsco,hon.

Ang complamls aboul search‘mg for or delehng inappropriale imo,ges or files on Pupilsl eleclronic c[evices will be deau

with H'lrou,gh the school complainls Procedure.
1. Acceptable use of the internel in school
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https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation

Al pupils, parenls, sta fF volunteers and governors are expecfecl bo sign an agreement regarding the acceptable use of the
school's ICT sgslems and the internet (appendices -3). Visitors will be expecked to read and agree to the school's terms on

OCCGPITGHC use iJ: relevanl.

Use OJI Hme SChOO[IS internet musf be J.'OF educahona[ Purposes onlg, or JIOF H'we Purpose OJ: fulfi“ing H‘te clul:ies OJ.‘ an

individual's role.

We will monitor the websiles visited bU Pupils, sta ff volunleers, governors and visitors (where relevant) o ensure H‘»eU

comply with the above.

More in formakion is seb oul in the acceplable use agreements in appendices |, 2 and 3

8. Pupils using mobile devices in school

L it is necessary for a pupil fo bring a mobile device inlo school, they must hand in a mobile device bo the school o fice,
for sa ekeeping.

9. Sta g using work devices oulside school

Sla ff members using a work device oulside school must not install any unauthorised so flware on the device and must nol

use the device in any way which would violate the school's ferms o f acceplable use, as sel oul in aPPendix 3.

Sla ff musk ensure thal their work device is secure and Password-ProLecLed, and that Hmeg do not share their possword
with others. The3 must take all reasonable sleps bo ensure the securilﬂ of their work device when using it oulside school.

Any USB devices containing doka relating ko bhe school must be encrypted

T shag g hove any concerns over the securiby o bheir device, bhey must seek advice grom the ICT manager
Work devices mush be used slely for work achuhes.

10. How bhe schaol will respond ko issues of misuse

Where a Pupil misuses H'me school‘s ICT sHsLems or internel, we will fo“ow Hw Procedures sel oul in our Policies on
behaviour and ICT and inlernet acceptable use Policg. The achon laken wiu depend on Hw individual circums}ances,

nalure ancl seriousness o ¥ H’me sPeci fic incident, and wi” be Proporlionale.

Where a slaff member misuses the school's ICT sHslems or the internet, or misuses a Personal device where the aclion
constitules misconduct, the malter will be deall with in accordance with the sta ff code o ¥ conduck. The achion taken will

depend on Hle ind,ividua[ circumstances, nalure and seriousness o f Hwe speci fic incic{enl.

The school will consider whether incidents which involve iuegal achvihj or conlenl, or otherwise serious 'mciclents, should be

reported lo Hme Police.
||. Training

A” new sla Ff members wiu receive lro,ining, as Po,rt of H‘ueir induchon, on sare 'mlernel use and online sa feguarding

issues including cgber—buuging o,nd H’IC ris|<s of online radicalisahon.

A” sla Ff members wiu receive re fresher lro,'ming o,l leasl once each academic year as Parl of sa feguarding Lroin'mg, as

weu as relevanl U,Pdo,les as rec[u,ired (J,‘OI" example H’ll"OUgl’l emai[s, e—bu“ehns and SLO,J:J.' meehngs)‘

Page | 8



The DSL and deputa will undertake child Protechon and sa J:eguarcling lroin'mg, which will include online sa J:elg, ak least
every 2 years. The3 will also upclale their knowledge and skills on the subJect of online sa J:elg a regular inlervals, and ol

least annua”g.

Governors will receive Lro,in'mg on safe internet use and online sa J:eguarding issues as parl of their sa feguarcling

braining.

Volunkeers will receive appropriate lraining and updales, if applicable.

More in ormaion about sa requarding training is seb oul in our child profection and sa requarding policy,
2. Moniloring arrangements

The DSL logs behaviour and sa J:eguarcling issues related to online sa felg. An incident report log can be J:ound in
appendix 5.

This PolicU will be reviewed every 3 years bg the STEM lead. Al every review, the Policg will be shared with the governmg
board.

I3. Links with other policies

This online sa ely policy is linked to our:

2 Child prokection and sa pequarding policy
2Behaviour policy

St ¢ disciplinary procedures

2Dala prokeckion policy and privacy nlices

)Complo,‘mts Proceclure
)ICT Policg
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APPendiX |Z EYFS and KSI GCCCPLOBIC use agreemenl (PuPilS and PGFCI’\[’S/CGFCFS)

ACCEPTABLE USE OF THE SCHOOL'S ICT SYSTEMS AND INTERNET: AGREEMENT FOR PUPILS AND

PARENTS/CARERS

Nome of Pupil:

When I use the school's ICT sgslems (like compulers) ond gel onlo the internel in school T will:
® Ask a teacher or adull if I can doso before using them
® Onlg use websites thal a teacher or adull has told me or allowed me to use

® Te” mH teaclwer immec{ia[elg if:
ol click on a websile bﬂ mistake
O 1 receive messages from people I don't know

ol find anaHming that may uPset or harm me or my friencls
® Use school computers for school work On[H
L] I wi“ be kind lo oHners o,nd not upsek or be rude |:o |:|'1em

® L ook aﬁer the school ICT equipmenl and tell o teacher straiglwf away if someHﬂng is broken or not work'mg
ProperlH

L] 0n13 use the username and Possword I have been 9iven

® TrH my hardest to remember my username and password

L] Never share my Password wiH1 anyone, inc[uding my J:riends.

® Never give my Personal in formalion (mH name, aclclress or lelephone numbers) lo anyone wiH'wuL H’te Permission of

my teacher or Parenl/ carer
® Save my work on the school nefwork
® Check wiHm my leacher before I Print anﬂthing

® Log off or shut down a compuler when I have J:‘mishecl using it
I agree thal the school will monitor the websites I visit and thal there will be consequences i ¥ I don't fouow

H’le rules.

Signed (Pupil): Dale:
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ACCEPTABLE USE OF THE SCHOOL'S ICT SYSTEMS AND INTERNET: AGREEMENT FOR PUPILS AND

PARENTS/CARERS

Parent/carer agreemenlz I agree that my child can use the school's ICT sgstems and internel when oPProPriokelg
supervised bg a member of school sla FF I agree lo Hle condihons set out aloove for PuPi[s using H'me school's ICT

sgstems o,nd, 'mlernel, and for using Persono,l electronic devices in school, o,nd wi” mo,|<e sure my child understands

Hmese.

Signed (Parenl/carer): Dale:
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APPCndiX ZI KSZ, OCCCPLOBIC use ogreemenl (PUPilS Oﬂd Parents/carers)

ACCEPTABLE USE OF THE SCHOOL'S ICT SYSTEMS AND INTERNET: AGREEMENT FOR PUPILS AND

PARENTS/CARERS

Nome of Pupil:

I Wiu reocl cmd J.'O”OW l’he rules in Hw OCCGPl‘Oble use agreemenl POliCH

When T use bhe school’s ICT systems (ke compulers) and gek onko the inkernet in schaol T will:
® Always use the schaol's ICT syskems and bhe inkernek responsibly and gor educational purpases anly
® Only use them when a beacher is present, or with a feacher's permission
® Keep my username and passwords sage and nok share bhese with ofhers

L KeeP mH Private informahon SO/J.'G GL Ou limes and nol give mH name, address or lelephone number LO angone

winuL Hte Permission of my leacher or parent/carer

L] Te” a leacher (or sensible adu“) immediatelg if I f’md any moteria[ which might uPset, dish‘ess or harm me or

OH’LGFS

L AlWOHS lOg Off or shul down a computer when I’m finished worldng on il

I will nol:

® Access any inappropriale websiles inc[uc{ing: social networking siles, chat rooms o,nd gaming siles unless my

leacher has expressly allowed this as part of a learning achivily
® Open any altachmenls in emails, or follow any links in emails, without first checking with a feacher
® Use any inappropriate language when communicaling online, including in emails
® Log in fo the school's nehwork using someone else’s delails

® Arrange lo meel anyone OJ.‘J.‘line winouL first consu”ing my Parenl/carer, or wiH‘uout ac{ult supervision
I ¥ I bring a Personal mol)ile Phone or oHner Personal elec[ronic device inlo school;

o I will not use it during lessons, bubor group lime, clubs or other achivilies organised bH the school, without

leacher‘s Permission

L] I wi“ use it resPonsib[H, and wi[l nol access ana inappropria[e websiles or oH‘»er inappropriate materia[ or use

inaPProPrial'e [anguage when communicahng on['me

I agree thal the school will monitor the websiles I visit and thal there will be consequences i ¥ I don't fouow

H’le rules.

Signed (Pupil): Dale:
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ACCEPTABLE USE OF THE SCHOOL'S ICT SYSTEMS AND INTERNET: AGREEMENT FOR PUPILS AND

PARENTS/CARERS

Parent/carer's agreemenl: I agree that my child can use the school's ICT sgsfems and internel when approprio,l'elg
supervised bg a member of schoo[ sko,ff. I agree ko H1e condihons sek ou,|: o,bove for Pupi[s us'm9 Hle schoo[’s ICT

sHslems and in[ernel, and for using Persono,[ e[eclronic devices in school, o,nd wi[l mo,|<e sure my chi[d underslands

Hmese.

Signed (POI‘GI’I[’/CGI‘GI‘)Z Dale:
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APPCndiX 3: acceptable use ogreement (SI'GJ.‘J.', SOVCFDOFS, volunleers and ViSiLOFS)

ACCEPTABLE USE OF THE SCHOOL'S ICT SYSTEMS AND INTERNET: AGREEMENT FOR STAFF,

GOVERNORS,VOLUNTEERS AND VISITORS

Nome OJ,‘ SlOJ.'J: member/governor/volunleer/visilor:

When us'mg the school's ICT sgslems and accessing the inlernel in school, or oulside school on o work device

G 3 opplicoble), I will nok:

L] Access, or aHempt lo access inaPProPriate material, including but not limiled to moterial ofa violenl, crim'ma[ or

pornographic nalure (or create, share, link fo or send such makerial)
® Use them in any way which could harm the school's repulalion
® Access social nelworking sikes or chal rooms
® Use any improper language when communicaling online, including in emails or other messaging services
® Inslall any unauthorised soghware, or connect unauthorised hardware or devices to the school's nelwork
® Share my password with others or log in fo the school's nelwork using someone else’s defails
® Take pholographs o5 pupils without checking with feachers first
® Share con idential in pormakion about the school, its pupils or sta gy, or cther members of the communily
® Access, modipy or share dala I'm not authorised to access, modigy or share

L] Promote Privo,te businesses, un[ess H‘»af bus'mess is direcHH relo,fed Lo |:he school

I will onlg use Hle school‘s ICT sHsEems and access Hme inlernel in school, or outside school on a wor|< device, for

educahonal PurPoses or for Hte PurPose of J:u[ Jti“ing Hme duhes of my role.
I agree Hw,l Hle school wiu monitor Hte websiles I visit and my use of Hw school‘s ICT facilihes cmcl sHslems.

I will take O” reasonable steps |FO ensure H’],O,t WOI‘I( clevices are secure o,nd Password—ProLected when us'mg Hlem outside

school, o,nd |<eeP o,H data securelg slored in accordance wiH1 Hlis PolicH o,nd Hme schoo['s do,l'o, Pro|:ec|:ion Po[icg.

I will le} the clesignaled safeguarding lead (DSL) and ICT manager know if a Pupil informs me HweH have found any

malerial which mighl upsel, dislress or harm H'mem or oH’mers, o,nd wi” o,lso do SO i ¥ I encounter any such malerial.

T will alwo,gs use the school's ICT sHsfems and internet responsiblg, and ensure that Pupils in my core do so boo.

Signed (sta ff member/ governor/ volunteer/visitor): Dale:
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Appendix 1{»: online safelﬂ lraining needs - self oudil for staff

ONLINE SAFETY TRAINING NEEDS AUDIT

Name o I3 sta 113 member/volunleer:
Question

DO HOU, I(now Hw name OJ: H1e Person WhO hQS lead

resPonsibililg for onl'me sa J:ehj in schoo[.P

DO HOU I(now WhOl? HOU must dO iJ’,‘ a PUPil OPPFOOC"IGS HOU

wiH1 a concern or issue.P

Are you _Familiar wth Hte schoc[‘s acceplab[e use agreement

J.'Cr Slaff, VO[UHLCGFS, governors and ViSitOf‘S?

Are you _Familiar wth Hte schoc[‘s acceplab[e use agreement

J.'Cr PUPilS and Parenls?

DO HOU, regu[arlg change HOUF PGSSWOI"d JIOF o,ccessing Hw

SCl’lOOl‘S ICT sHstems?

Are you J:o,milio,r wiHm Hme schoo[’s o,PProo,ch lo |:ac|<[in9
cher—buHHing?

Are Hlere any areas of online so,J:eLH in w|'1ic|'1 you would

li|<e lmming/ J:urHler tro,ining?

Date:

Yes/No (Odd commenls .IJ: necessora)
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Appendix 5: online saj:ehj incidenl report log

ONLINE SAFETY INCIDENT LOG

Dale Where the incident book Ploce Descriphon of the incident Aclion taken Name and signo[ure of sta Ff

member recording the incident
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