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Aims
The aims of our firsk aid Policﬂ are lo:

o Ensure the health and so,fetg of all sko,ff, Pupils and visitors

« Ensure that sla ff and governors are aware of their resPonsibiliHes with rego,rds o
health and sa fetEJ

« Provide a fro,mework for responding lo an incident and recordmg and r‘eporhng the

OUkCOf’ﬂCS

2. Legislolion and guidonce

This Polch is based on the Stakutortj Framework for the EO,I”[H Years Foundalion Stage,

advice from the DePartmenk for Educalion on Jrirsk aid in schools and health and san:etg in

schools, cmd Hw fouow'mg legislahon:

o The Health and SaJrehj (First Aid) Regulahons |c|8|, which state thal emploHers must
Provide adequate and aPProPriate equlpmenk and facllihes lo enable flrst aid to be

administered to emploHees, and quall fiecl Jtlrst aid Personnel

o The Managemenk of Health and SaJrehj ot Work Regulahons |qq2’ which require

emPlOHers tO mo,|<e an assessment OJ.‘ Hw I’"iSl(S tO Hw l’leGlH’l ancl SGJ.‘G&H OJ.‘ Hlelr
emP[OHees

o The Managemenk of Health and SaJrehj ot Work Regulahons qu, which requlre

emPlOHers tO CO,I’T"H out I’"lSl( O,SSCSSTT}CHITS, ma|<e arrangemenks ITO implement necessarﬂ

measures, cmd o,rro,nge for aPProPriate in formahon o,nd kroinmg
. The Reporhng of Injuries, Dlseases and Dangerous Occurrences Regulahons (RIDDOR)

w, Wl’liCh StOIITG H’lal? some accldenks musk be rePorked 170 H’le Heo,lHl o,ncl SGJ.‘G&H
EXGCUHVG (HSE), o,nd sek out H’le hmeJtro,me fOI’" H’llS ancl l’lOW lOI’lg recorcls OJ? SUCh

accidents must be kepk

« Social Securihj (Claims and Paljmenks) Regulahons |c|7c|, which set oub rules on the

retenhon o] Jt accldenk records


https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/596629/EYFS_STATUTORY_FRAMEWORK_2017.pdf
https://www.gov.uk/government/publications/first-aid-in-schools
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
http://www.legislation.gov.uk/uksi/1981/917/regulation/3/made
http://www.legislation.gov.uk/uksi/1992/2051/regulation/3/made
http://www.legislation.gov.uk/uksi/1999/3242/contents/made
http://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made
http://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made
http://www.legislation.gov.uk/uksi/1979/628

o The School Premises (England) Regulahons 20|2, which recluire that suitable space is
Provided lo caler for the medical and H’»ero,PH needs of Pupils

3. Roles and responsibililies
3l Appoinled Person(s) and firsl aiders

The school has a number o f brained Paedlakric Jtlrst aiders. Theg are responsible for:

. Tak’mg charge when someone is 'mJurecl or becomes ill

. Ensuring there is an adequake SU’PPlH of medical materials in firsl aid kits, and
replemshmg the contenks o f these kits

. Ensuring that an ambulance or other pro Jtessional medical help is summoned when

aPProPrlake

First aiders are lrained and quall fiecl lo carry out the role (see seclion 7) and are

resPonsible for:

. Achng as firsk responclers bo any incidenls; H’IGH will assess the siluation where there is
an LnJured or ill person, and Provicle immediake and aPProPrlake lreatment

. Sencl'mg Pupils home to recover, where necessary

. Fi”ing in an accident rePork on the same daﬂ, or as soon as is reasonablﬂ Pro,chcable,
a ﬁer an incident

o Keep’mg their contact delails up lo dale

Our school's Paedlakrlc Jtlrst aiders are listed in the aPPenclix. Their names will also be

displaged ProminenHH around the school.


http://www.legislation.gov.uk/uksi/2012/1943/regulation/5/made

3.2 The local aulhorilg and governing board

Milkon Kegnes Local AuH‘»oritg has ullimale responsibilﬁg for health and so,fehj malters in

H’LC SChOOL but delegoies FCSPOHSibile J_‘Or‘ H’LC SlTOkCgiC managemenk OJ.‘ SU,Ch mo“er‘s ITO H‘»e

SCl’lOOl, S goveming IDOO,I’"d.

The 9overn‘mg bOOf‘d delega}es OPGFOhOﬂOl maHers anc[ dOH-l?O-dGH tO,S|<S tO Hw Headkeacher

and SkOJ,‘J.' members.

3.3 The Headleacher

The Headteacher is responsible for the implemenkahon of this Polch, including:

Ensuring that an aPProPrlake number o f lrained firsk aid Personnel are Present in the
school af all times

Ensuring that Jtlrst aiders have an aPProPrlake quall ficahon, |<eeP krammg up bo dake
and remain competent o per form their role

Ensuring all sta ff are aware of Jtlrst aid Proceclures

Ensuring aPProPriate risk assessments are compleked and aPProPriate measures are Puk
in Place

Undertaking, or ensuring that managers undertake, risk assessments, as aPProPriate, and
that aPProPriate measures are Puk in Place

Ensuring that adequake space is available for caker’mg lo the medical needs o f Pupils

Reporhng sPeci fiecl incidents lo the HSE when necessary (see sechion 6)

34 Shagy

SChOOl Skaff are resPonsible for:

Ensuring H‘»eg fouow firsk aid Procedures

Ensuring H‘»eg know who the firsk aiders in school are



Complehng accident rePorts for all incidents Hmelj attend fo where o J:irst aider is nol
called
Infor‘ming the Headteacher or their manager of any specific health condilions or first

aid needs

k. Firsl aid Procedures

4' In—school Procedures

In the event of an accident resulhng in 'mJ'urlj:

The closest member of sko,ff Presenk will assess the seriousness of the injury and seek
Hw o,ssiskcmce 0f a qualified first aider, if aPProPriake, who wi” Provide Hw required
first aid lreatment

The firsk o,ider, if co,ued, wi” aSssess H‘»e in\jurg cmd decide if fu,rH'»er o,ssiskcmce is
needed from a co”eague or the emergency services. Theg will remain on scene until help
arrives

The firsk aider will also decide whelher the 'mJ'u,red person should be moved or Placed in
G recovery Posihon

If H‘»e first aider J'udges Hwt a Pupil is koo unwe” ko remain in school, Po,renks wi” be
conkacted cmd asked ko co“ect H’»eir child. UPon H‘Leir o,rr'wo,l, Hw firsk aider wi”
recommend next steps lo the Parenks

If emergency services are ca”ed, the Headleacher or if not available the School OJ_‘J:iCC
team will conbact Parents immediatelg

The relevant member of sto,ff will complete an accident rePort form on the same do,g or

as soon as is reasonablg Pro,chco,l o,ﬁer an incidenk resulhng in an 'mJ'urH

42 OJ_‘J.‘—SilC Procedures

When kak’mg Pupils off the school Premlses, sta ff will ensure H’leﬂ alwo,ﬂs have the

fouowing:



A mobile Phone
A Portable first aid kit
Informahon aboul the sPecific medical needs of Pupils

ACCCSS kO POFCH%S' COHITOCIT dekails

Risk assessments will be completed bﬁ the lead member of sto,ff Prior lo ony educalional

visit that necessitales kal(mg Pupils off school Premises.

There will o,lwo,gs be al least one firsk aider with a current Po,ecliatric firsk aid cer‘hfico,ke on
school trips and visits, as required bg the stoiutorg fro,mework for the Eo,rlg Years
Foundalion Stage.

There will o,lwo,gs be al least one firsk aider on school trips and visils in KCH Stage | and 2

5. Firsl oid equipmenl
A t\LjPLcal Jtlrst aid kit in our school will include the Jtollow'mg:

e Alea Jtlet with general firsk aid advice
. Regular and large bandages
. Eﬂe Pacl bandages

. Triangular bandages

« Adhesive taPe

e Sa fekﬂ P’ms

. Disposable gloves

. Anhsephc wlpes

o Plasters o f assorted sizes

« Scissors

« Cold compresses

« Burns clress'mgs

No medlcahon is kepk in firsk aid kiks.

First aid kits are stored in:



o The area bH the libro,rg

6. Record-keeping and rePorling
6.1 First aid and accident record book

« A blue minor accident form is completed if the anurH needs oan very minor firsk aid- a
wiPe, cold compress, Plasker or ice Po,c|< fora short time. This note is sent home via the
Pupll bo in form Parents.

e Inthecase o £ any 'mJurH bo the head, a P’m|< form will be compleked, a kelephone call
and follow up email/Parent Mail will be sent to the Parenk bo noki 1Y them o f the incident.

« An online accident form (Accident/Near Miss/Violence ab Work Reporhng Form) Provided
bH the Local /‘\quorltH will be compleled bﬂ the relevant member o f sta ffon the same
daﬂ or as soon as Possible aﬂer a maJor incident resulhng in an inJurH

e As much delail as Posslble should be suPPliecl when rePorhng an accident.

« Records held in the first aid and accident book will be refained bH the schaol fora

minimum o f 3 years, in accordance with regulahon 250 f the Social Securlhj (Claims

and Paﬂments) Regulahons |q7q, an AIRS | form will be kept until the child is 2 years
old.

62 Reporling lo the HSE

The Headteacher will |<eeP a record of any accident which resuls in o rePortable inJ'urH,

disease, or dangerous occurrence as def'med in Hw RIDDOR ZOB legislahon (regulahons 4
5, 6 and 7).

The HCO/ClITCOChCF Wi” repork H’LCSC ITO H’LC HCO[H’L o,nd SOJ?CITH EXCCUITWC as soon as is

reasonablg Pro,chco,ble and in any event within [0 claﬂs of the incident.

Reportable inJuries, diseases or dangerous occurrences include:

e Death
. SPecified 'mJ'uries, which are:



o Fraclures, other than to fingers, thumbs and toes
o Amputahons
o Ang in\jurg likelg bo lead fo Permanenk loss of sighk or reduchion in sigM
o AnH crush 'mJ'urH lo the head or forso causing do,mo,ge lo the brain or internal
organs
o Serious burns (inc[uding scaldlng)
o AnH scalping requirmg hospikal lreatment
o AnH loss of consciousness caused bg head 'mJ'u,rE] or asphyxio
o AnH other inJ'urH arising from worl(mg in an enclosed space which leads fo
hHPoH'Lermio, or heat-induced i”ness, or requires resuscitahon or admiHance ko
hospikal for more than 24 hours
. InJuries where an emplogee is away from work or unable to per form their normal work
dulies for more than 7 conseculive dags (not including the do,g of the incident)
« Where an accident leads to someone be'mg baken to hospital
« Near-miss evenls thal do not resull in an 'm\ju,rg, bul could have done. Examples Of neor-
miss evenls relevant o schools include, bub are not limited to:
o The co”o,Pse or fo,ilu,re of load—bearing Parts of liﬁs and lifhng equipment
o The accidental release ofa biological o,gent likelﬁ lo cause severe human illness
o The accidenlal release or escape of any substance that may cause a serious in jury
or damage bo health
o An electrical short circuit or overload causing a fire or explosion

In Jtormahon on how to make a RIDDOR rePork is available here:

How o make o RIDDOR report, HSE
MLP://www.hse.gov.uk/riddor/reporbh}m



http://www.hse.gov.uk/riddor/report.htm

63 Reporling lo O fsled and child prolechon agencies
The Headteacher wi” nohﬂj Ofsted 0f o,nE] serious accident, i”ness or in\jurg to, or dGOH'l

0f, a Pupil while in Hw school's care. This wi” haPPen as soon as is reasonablﬁ Pro,chco,ble,

and no laker than 14 daﬂs a ﬂer the incident.
The Headbeacher will also noti Y local o,u,HlorikH child Protechon agencies (MASH team) o f

ang serious accidenk or 'mJ'urH ko, or Hw deo,H’» OJ_‘, a Pupil while in H‘»e school,s care.

7. Troining
All school sta ff are able to underfake Jtlrst aid kra’m'mg ! f H‘teH would like to.

All firsk aiders must have compleked a tro,imng course, and must hold a valid certi Jtlcoie of

competence lo show this.
Staff are encouraged lo renew their firsk aid kro,in'mg when il is no longer valid.

Aball hmes, at least | sta ff member will have a current Paedlakrlc Jtlrst aid (PFA) cerli Jtlcoie
which meels the requlremenks set oub in the EarlH Years Foundalion Skage slakutorﬂ

fro,mework and is updaked Ok lCO/Sk CVCFB 3 HCOFS.

8. Moniloring orrongemenls

This Polch will be reviewed bH the Head teacher in con\junchon with the Health & Sa fetﬂ

GOVCFHOF CVCF}J 3 HCOFS.

Al every review, the Policg will be o,PProved bﬁ the fu,u governing board.

9. Links with other Policies
This first aid Policg is linked to the

° Heale and SO}‘G[’H PO[iCH

o PolicH on suPPorhng Pupils with medical condilions



Appendix:

Firsl Aid lro,ined members oJr sloJch:

Paedrialric
Mrs Lamb
Mrs Beaumont
Mrs Penng
Mrs Barnabﬂ

M rs Ireda[e

First Aid:
Mrs Wakson- Headleacher
Mrs Crook
Mrs Hedleg

Date Agreed: May 2023
Signed:
Governors:
Next Review: May 2026
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